
OFFICE ASSISTANT 

 HOME PAGE 

 

 Click the ‘New application’ to register. 

 Registered users can proceed using the ‘Existing Application’. 

 Click the ‘Download User Guide’ button to download the step-by-step 

instruction PDF 

 Register for the post of Office Assistant. 



 

Enter all the required fields with captcha, then click on save button to register, 

If you click on cancel button you will be redirect to home page. 

User will receive OTP via registered mobile number. 

 After registration user need to verify their phone number with OTP.  



 

Enter the OTP and captcha, then click 'Verify'. Your OTP will expire in 2 minutes. If it 

expires, you can request a new one by clicking 'Resend OTP'. 

 If you have not verified your mobile number, please use this form to 

complete the verification. 

 

 

 After verifying the OTP, you will be redirected to the page that will be 

shown below. 



 

 If you click the Edit button, you will be able to edit your application. 

 After initiating the payment, editing the application will no longer be 

allowed. 

 



 

If you change the mobile number, a new OTP will be sent to your updated mobile number. 

 If you click on ‘Proceed to Pay’, you will be able to pay the amount. 



 

 Clicking on ‘Pay using atomNetz’ will redirect you to the page shown 

below. 

 

 

Choose your preferred payment method: Credit Card, Debit Card, UPI, or Net Banking. 

If you select a card, provide the card details. If you choose UPI, enter your UPI ID and 

proceed with the payment. 



 

 

 



Once you enter all the details, click on the right arrow. 

 

Your payment is being processed. Please wait for a moment. 

 



Click on ‘Success and Proceed’  to complete your transaction successfully. 

 

By clicking on ‘Failure’, a message indicating that the transaction has failed will be 

displayed. 

 

 Clicking 'Retry' will attempt the payment again. 



 

 

After a successful transaction, you will be redirected to the page mentioned below. 

 

 Click ‘Download Payment Acknowledgement PDF’ to save your 

acknowledgement. 



 

 If you click on ‘Download Application PDF’, you can download the 

application document. 

 

If you click on application view, you will be redirected to below mentioned page. 



 

 

 Enter all the required fields along with the captcha, then click the ‘Show’ 

button. You can view your details, download the application PDF and 

acknowledgement PDF, and also view the application. 

 

 If you're unable to complete the payment, you may use the existing 

register. 



 


